STANDARDS

Of keeping of register of securities owners

1. Main definitions

System of keeping of register – collection of information ensuring establishment of register of owners of securities reflected in paper or electronic carriers identifying the registered persons and data on register of rights of securities.

Securities register – list of persons registered by showing owners of securities, quantity, type and nominal value of their securities established for certain date, being a part of register keeping system.

Issuer – a legal entity, executive authority or municipality body bearing the liabilities on its behalf in respect of carrying out of rights specified in it before an owner of securities.

Emission – consequence of operations of issuer during placement of securities in order determined by legislation of Azerbaijan Republic.

Registered person – issuer, owner, nominal keeper or pledgee registered in register system.

Nominal keeper of securities – a person keeping securities on his behalf under instructions of securities owner or of other nominal holder, without being an owner of securities.

Transfer-agent – a person conducting buying of information and documents necessary for conducting of operations in system of keeping of register, under an agreement concluded with a register keeper, from owners of securities, or from its authorised persons, and transfer to register keeper, and conducting the functions of buying of information and documents from register keeper and transferring to securities owners or their authorised persons.

Extract from register – a document submitted to owner of personal account and reflecting quantity of securities registered in his name in register keeping system by date of issuing of extract, its embodying by liabilities, and other information related to securities.

2. Functions and duties of register keeper

Main function of register keeper is to register persons registered in system of keeping of register of quantity of securities belonged to them, of rights over securities, transfer and limitation of these rights.

Register keeper has the following main duties:

· forming conducting system of register of shareholders of joint-stock companies on the basis of documents submitted by issuer (buyer of state property under privatised enterprises);

· making changes to register upon submission of documents grounding entry of records in register in order specified by these Standards;

· entering of appropriate changes in register conducting system case of conducting of global operations (merger, converting, changing) under decisions of relevant bodies (general meeting of shareholders etc.);

· ensuring registering transactions on securities of issuer;

· registering the cases of embodying of securities by liabilities;

· in order determined by these Standards and by agreement concluded with issuer, submit the information being in register conducting system to issuer and a registered person;

· upon instructions of issuer, participation in payment of dividends of joint-stock company;

· upon instructions of issuer, participation in arranging a general meeting of shareholders;

· upon instructions of issuer, ensuring sending of information to owner of securities;

· regularly compare the quantity of securities shown in emission prospectus with quantity of placed securities;

· in case of breach of agreement with issuer, submission of all information kept with register keeper to issuer;

· ensuring confidentiality of data entered in register keeping system;

· ensuring security of data base, its keeping in several samples and in repeated form;

· conducting of other appropriate duties determined by an agreement with issuer and not contradicting with legislation of Azerbaijan Republic.

3. Requirements on rendering of services regarding keeping of Register in respect of an Agreement on rendering of services for register keeping shall be conducted on the basis of an Agreement concluded between a register keeper and issuer that meet the requirements determined by these Standards.

When concluding an agreement, Issuer shall submit the following documents:

· copy notarised charter of a joint-stock company;

· copy notarised state registration certificate;

· copy foundation agreement of joint-stock company (instructions of seller of state property on establishment of joint-stock company – under the joint-stock companies set up during privatisation of State property);

· copy extract from protocol of general meeting of shareholders on election of management board (order of seller of state property on establishment of joint-stock company – under the joint-stock companies set up during privatisation of State property);

· copy emission prospectus of securities of joint-stock company (privatisation plan for joint-stock companies established during privatisation of State property);

· copy documents on entry of joint-stock company in Unified State Register, state registration of its securities and emission prospectus;

· balance of an enterprise (except for newly established enterprises) for a last reporting period;

· copy document on issue of tax ID to joint-stock company by tax bodies;

· confirmation of relevant bank (banks) on bank requisites.

Agreement shall be concluded between a register keeper and an official of Issuer.

Agreement is required to indicate amount of charter capital, parameters of issued securities, number and registration date of state registration of securities.

Agreement should precisely indicate content of services, rights and obligations of parties, rules for rendering services and its value, responsibility of parties, order of change and termination of agreement, validity of agreement.

Upon consent of parties, agreement may include other terms not contradicting the provisions of these Standards and relevant legislation.

4. Initial formation of register of securities owners

For initial formation of register, information on possessors (owners) of securities and on quantity of securities shall be presented by Issuer to register keeper in a form certified in relevant order.

Initial formation of register of joint-stock companies established during privatisation of state property shall be conducted on the basis of the following documents certified in relevant order:

· final protocol of closed subscription;

· final protocol of specialised cheque auction;

· final protocol of cash auction;

· final protocol of investment or commercial tender;

· final documents on results of privatisation of state property by other methods.

5. Operations in system of register keeping.

The following shall be indicated in register keeping system:

· on nominal value and types of issuer and its emission securities;

· on issue of securities of issuer;

· information on registered persons;

· quantity, nominal value, type of securities of possessors of securities, of pledgees or that are kept in personal accounts of nominal keepers;

· information on extracts of presented register;

· on embodying of securities by liabilities;

· on documents that are grounds of entry of possessors and nominal keepers of securities in register;

· on all global operations (consolidation, converting, changing) and other operations not contradicting with legislation.

5.1 Identification of securities entered in register

Register should indicate the information on all registered persons. Information identifying persons registered in register shall be in special keeping means (paper and electronic carriers).

Information identifying an Issuer and shareholders (physical or legal persons) shall be presented in an information details form (except for persons registered under joint-stock companies established during privatisation of state property).

Issuer shall specify the following information by filling in the form (Form No. R1/E):

· full name;

· legal address;

· organisational-legal form;

· number, date of state registration certificate, name of registering body;

· state registration number, date of securities and name of registering body;

· type, quantity of issued securities and term for placement of securities;

· contact means (telephones, fax etc.);

· sample seal of issuer;

· bank requisites (name of bank, settlement account, corresponding account, FAD);

· Tax ID number;

· Full names of principal signatories, position, telephone numbers, information and sample signature;

· where an authorised attorney acts on behalf of an issuer – information identifying person and sample signature;

· form of extracts from register and form of obtaining of information (personally or through post).

Form of details for physical persons (Form No. R1/F) shall reflect the following information:

· full name;

· requisites of documents identifying person (number, series, issue date and place, citizenship, issuing body);

· registered address;

· contact mean (telephone, fax etc.);

· sample signature of person;

· where an authorised attorney acts on behalf of an issuer – information identifying person and sample signature;

· form of extracts from register and form of obtaining of information (personally or through post).

Form of details for legal persons (Form No. R1/F) shall reflect the following information:

· full name;

· legal address;

· organisational-legal form;

· number, date of state registration certificate, name of registering body;

· state registration number, date of securities and name of registering body;

· bank requisites (name of bank, settlement account, corresponding account, FAD);

· full name of principal signatory, position, telephone numbers, information and sample signature;

· where an authorised attorney acts on behalf of an issuer – information identifying person and sample signature;

· sample seal of legal entity;

· contact mean (telephone, fax etc.);

· form of extracts from register and form of obtaining of information (personally or through post).

Where dividends are paid through a register keeper, the following should be indicated in any Form of information details:

· order and form of payment of dividends (cash, postal or bank transfer);

· when paying the dividends through bank – bank requisites: settlement account, name of bank, corresponding account, FAD.

5.2 Types of accounts used for in register keeping system

The following special accounts shall be used for keeping of register of securities of persons registered in system of register keeping:

· emission account;

· personal account.

5.2.1 Emission account

An emission account shall be opened for issuer of securities and sufficient number of securities shall be placed in it. The following information on issuer shall be indicated in emission account:

· full name;

· legal address;

· number of state registration and name of registering body, registration date;

· volume of charter capital;

· bank requisites (name of bank, settlement account, corresponding account, FAD);

· contact mean (telephone, fax etc.).

The following information on securities shall be indicated in emission account:

· state registration number of securities issue, date and name of registering body;

· type, quantity and nominal value of securities;

· quantity of placed securities.

5.2.2 Personal account

Personal accounts shall be used for conducting of register of placed securities.

Personal accounts shall be as follows:

· owner’s account;

· pledgee account;

· nominal keeper account.

Where necessary, for grouping of information entered in register, a register keeper may open the additional types of accounts.

5.2.2.1 Owner’s account

An owner’s account shall be opened in register keeping system for owners of securities.

The following data shall be indicated in owner’s account:

For physical persons:

· full name;

· requisites of documents identifying person (number, series, issue date and place, citizenship, issuing body);

· registered and residential address;

· contact mean (telephone, fax etc.).

For legal persons:

· full name;

· legal address;

· organisational-legal form;

· number, date of state registration certificate, name of registering body;

· contact mean (telephone, fax etc.).

Owner account shall also indicate the following information related to registered securities:

· name of issuer;

· number and date of registration of securities;

· type, quantity, nominal value of registered securities in account;

· quantity of securities embodies by liabilities.

5.2.2.2 Pledgee account

Pledge account shall be opened in the name of a person in case of pledge of securities.

Pledge account shall include the following information:

For physical persons:

· full name;

· requisites of documents identifying person (number, series, issue date and place, citizenship, issuing body);

· registered and residential address;

· contact mean (telephone, fax etc.);

· type, quantity and nominal value of pledged securities.

For legal persons:

· full name;

· legal address;

· organisational-legal form;

· number, date of state registration certificate, name of registering body;

· contact mean (telephone, fax etc.).

· type, quantity and nominal value of pledged securities.

5.2.2.3. Nominal keeper’s account

Nominal keeper’s account shall be opened for a person, to whom the securities are given for nominal keeping. The following information shall be indicated in a nominal keeper’s account:

For physical persons:

· full name;

· requisites of documents identifying person (number, series, issue date and place, citizenship, issuing body);

· registered and residential address;

· contact mean (telephone, fax etc.).

For legal persons:

· full name;

· legal address;

· organisational-legal form;

· number, date of state registration certificate, name of registering body;

· contact mean (telephone, fax etc.).

Nominal keeper’s account shall additionally include the following information in respect of securities:

· name of issuer;

· registration number and date of securities issue;

· type, quantity and nominal value of securities;

· quantity of placed securities.

5.3 Instructions of persons registered in system of register keeping

Persons registered in system of register keeping may give the following instructions:

· transfer instruction (Form No. R2/OS);

· pledge instruction (Form No. R2/GS);

· Nominal keeping instruction (Form No. R2/NS).

5.3.1 Transfer instruction

Transfer instruction shall be signed by a person disposing of shares and buyer of shares during sale/purchase of securities. The following data shall be indicated in transfer instruction (Form R2/OS):

· name of issuer;

· name of a person disposing of securities and of a buyer, status, number of personal account;

· for physical person – full name, number of personal account, requisites of personal ID, personal signature (signature of authorised person);

· for legal persons – full name, number of personal account, number and date of state registration certificate, name of state registering body, signature of official;

· name, quantity, type, nominal value, selling price etc. of transferred securities;

· information on embodying of transferred securities by liabilities;

· information on document certifying transfer of securities;

· where transactions shall be registered by depositary, official name of depositary conducting registration, date and number of state registration, legal address, date and number of a license obtained in order to conduct the operations with securities, registration date and number of transaction; 

· signature and seal (where it is a legal entity) of a person (authorised person) disposing of  securities and buyer (authorised person);

· information on register keeper (name of register keeper, legal address, telephone);

· information on responsible officials recording operation (executor of operation and full name and signature of registrar).

5.3.2 Pledge instruction

Pledge instruction shall be signed by pledgor and pledgee during taking in and out a pledge on securities. The following information shall be indicated in pledge instruction (Form R2/GS):

· information on pledgor and pledgee:

· for physical person – full name, depot account number, requisites of personal ID, signature of person (signature of authorised person);

· for legal persons – full name, number of personal account, number and date of state registration certificate, name of state registering body, signature of official;

· on pledge operation – giving of securities for pledge or termination of pledge;

· name of issuer, of pledged securities, its type, quantity, nominal value;

· information on document certifying pledge of securities;

· information on register keeper (name of register keeper, legal address, telephone);

· information on responsible officials recording operation (executor of operation and full name and signature of registrar).

5.3.3
Nominal keeper’s instruction

Nominal keeper’s instruction shall be signed by possessor of share and nominal keeper during presenting of securities for nominal keeping (Form R2/NS):

· name of issuer;

· name of a person and of nominal keeper of securities and their personal accounts numbers;

· for physical person – full name, number of personal account, requisites of personal ID, personal signature (signature of authorised person);

· for legal persons – full name, number of personal account, number and date of state registration certificate, name of state registering body, signature of official; and seal;

· quantity, type, nominal value, selling price etc. of transferred securities;

· information on embodying of transferred securities by liabilities;

· information on document certifying transfer of securities;

· signature and seal (where it is a legal entity) of a person (authorised person) disposing of  securities and buyer (authorised person);

· information on register keeper (name of register keeper, legal address, telephone);

· information on responsible officials recording operation (executor of operation and full name and signature of registrar).

5.4 Requests regarding the information indicated in system of register keeping.

The following requests may be made in respect of information reflected in system of register keeping:

· sale of shareholder’s register;

· on status of personal account;

· on a registered person

· on embodiment of securities by liabilities;

· on issued securities;

· other requests not contradicting the legislation.

Requests on information in system of register keeping shall be given by registered persons and other persons authorised by law.

Register keeper is obliged to respond to lawful requests. Register keeper shall ensure conducting of register of requests on information reflected in system of register keeping. 

5.5
Making changes to requisites of personal account

Instruction on changing of requisites of personal account shall be given by an account owner by exact showing of reason and content of amendment.

The following documents shall be submitted when making changes in requisites of personal accounts:

· application of registered person;

· documents certifying change of requisites or copies of the documents certified in appropriate order.

When changing requisites of personal account, together with changed requisites, register keeper should also keep the information on previous requisites.

For ensuring keeping of previous requisites, register keeper may open a new personal account and close the old one. In this case, there is no service charge for opening of new account.

6. Operations in system of keeping of personal accounts

6.1 Opening of personal accounts

Operations in register keeping system shall be conducted in personal accounts. Each personal account shall be given a number that is not repeated in system of register keeping. Physical persons shall present the following documents to register keeper for opening of personal account:

· application on opening of personal account;

· information details of applicant (Form No. R1/F);

· ID document certifying personality (passport, Form No. 9 etc.);

· Where applicant is an authorised person – power of attorney.

Legal persons shall present the following documents to register keeper for opening of personal account:

· application on opening of personal account;

· information details of applicant (Form No. R1/H);

· copies notarised establishment documents (state registration certificate, charter, foundation agreement etc.);

· where applicant is an authorised person – power of attorney.

Opening of personal accounts and rendering services for pledgor by register keeper shall be conducted after signing of an appropriate agreement. Person applying for opening of pledgee and nominal keeping account shall submit a document certifying pledge and nominal keeping of securities and state registration.

6.2 Registration of change of title on securities

6.2.1 Sale/purchase (gift) operations with securities

Register keeper shall be presented the following documents when conducting sale/purchase (gift) operations:

· application on disposal of the securities;

· transfer instructions filled in appropriate order (Form No. R2/OS);

· for physical persons - ID document certifying personality (passport, Form No. 9 etc.);

· for legal persons – copy state registration certificate;

· ID of person acting on behalf of a legal entity;

· where applicant is an authorised person – power of attorney.

· Agreement on sale-purchase (gift) of securities;

· Necessary documents specified in clause 5.1 of these Standards for opening of a new account where buyer has no personal account.

6.2.2 Transfer of title on securities by inheritance

In case of transfer of title on securities by inheritance, the following documents shall be presented by register keeper:

· application of heir (heirs);

· copy notarised certificate of inheritance under law;

· where an heir (heirs) does not have a personal account - necessary documents specified in clause 6.2 of these Standards for opening of a new account.

Where securities are given to ownership of several person under inheritance, a personal account reflecting the requisites of all heirs shall be opened and register keeper shall transfer the securities being under joint ownership to that account.

6.2.3 Exchanging operations with securities

In case of transfer of title on securities by exchange of, the following documents shall be submitted to register keeper:

· application of exchanging parties;

· transfer instructions certifying mutual transfer during exchange (Form No. R2/OS);

· exchanging agreement on securities drafted in appropriate order.

6.2.4 Disposal of securities by court decision

Upon court’s decision, the following documents shall be presented to register keeper during disposal of securities:

· application of buyer of securities;

· court decision, execution paper;

· where a buyer of securities does not have a personal account - necessary documents specified in clause 5.1 of these Standards for opening of a new account.

6.3 Registration of securities with embodied obligations

6.3.1 Pledge of securities

The following documents shall be presented to register keeper when pledging the securities:

· application of pledgor and pledgee;

· pledge instruction filled in appropriate order (Form No. R2/GS);

· copy notarised document issued by relevant state body on state registration of pledge and of agreement on pledge of securities;

· where pledged securities are in joint ownership – written consent of companions or a power of attorney issued in the name of any of them;

· where a pledgee of securities does not have a personal account - necessary documents specified in clause 5.1 of these Standards for opening of a new account.

6.3.2 Return of securities from pledge

The following documents shall be presented to register keeper for return of pledged securities:

· application of pledgor and pledgee;

· pledge instruction filled in appropriate order (Form No. R2/GS);

Ground for entry of records on return of securities from pledge is an application made by pledgor certifying full execution of all obligations.

Securities shall be transferred from account of pledgee to account of pledgor and status-quo is restored.

6.3.3 Change of ownership on pledged securities

When changing title of securities embodied by pledge, the following documents shall be presented to register keeper:

· application of pledgor and pledgee;

· pledge transfer instruction filled in appropriate order (Form No. R2/GOS);

· where a person buying the pledged securities does not have a personal account - necessary documents specified in clause 5.1 of these Standards for opening of a new account.

Pledge transfer instruction shall be signed by pledgor (authorised person), pledgee (authorised person) and buyer (authorised person). Securities of buyer of pledged securities shall be deemed as embodied by pledge.

6.3.4 Freezing in of securities

Freezing of securities shall be carried out by presenting of appropriate documents, on the basis of a registered person’s instruction, decision of court-investigation bodies.

The following may be the grounds for freezing of securities:

· decision of court-investigation bodies;

· implementation of inheritance rights after a determined period;

· pledge of securities.

6.3.5 Freeing of securities from freezing

When freeing of frozen securities, a register keeper shall be given in instruction on freeing of securities from freezing. Securities may be freed only by a person (body) made that decision.

6.3.6 Change of title on frozen securities

Change of title on frozen securities shall be carried out by court decision. The following documents shall be presented in respect of this:

· application of buyer of securities;

· decision of court (execution paper).

6.4
Registration of operations on presenting securities for nominal keeping

6.4.1 Transfer of securities to a nominal keeper

Rights of nominal keeper on securities shall be created on the basis of an agreement concluded between owner of securities and nominal keeper.

The following documents shall be submitted to register keeper during transfer of securities to nominal keeper:

· application of possessor of securities;

· instruction on nominal keeping established in determined order (Form R2/NS);

· where nominal keeper has no personal account – required documents for opening account (see clause 5.1);

· agreement between owner and nominal keeper on transfer of securities to nominal keeper.

6.4.3
Transfer of securities from nominal keeper to owner.

The following documents shall be submitted to register keeper during transfer of securities from nominal keeper to owner:

· application of possessor of securities on termination of nominal keeping;

· instruction on nominal keeping established in determined order (Form R2/NS).

Where an agreement between possessor of securities and nominal keeper on nominal keeping of securities does not stipulate transfer of securities from one nominal keeper to another, possessor of securities shall conclude a new agreement with other nominal keeper.

6.5
Change of charter capital (increase and decrease)

When changing a charter capital of joint-stock company placed an issue of securities with register keeper, the following documents shall be presented:

· application of issuer;

· documents on change of charter capital (decision of general meeting of shareholder etc.).

6.6 Changing, consolidation, converting of securities

6.6.1
Conducting of operations under instructions of issuer

When conducting operations by instructions of issuer, the following documents shall be presented:

· copy protocol of general meeting of shareholders adopted a decision on conducting of operations;

· copy emission prospectus and notarised copies of establishment document.

According to changing/consolidation formula, changes on all accounts being in system of register keeping shall be carried out. According to changes, securities certificates shall be changed by new ones.

6.6.2 Conducting of operation according to instruction of a registered person 

Only converting operations may be carried out on the basis of a registered person:

· instruction on conducting of a registered person’s operation;

· documents certifying possibility of conducting operation (copy protocol of general meeting of shareholders, emission prospectus).

7. Deponent’s function of a nominal keeper

10.6.1 When depositing the securities a depositary shall act as a nominal keeper in relation with a register keeper.

10.6.2 In case of changing of status of depot account of a deponent in result of conducting of operations, a depositary shall inform a register keeper in term determined by provisions of an agreement concluded between themselves. Rules of conducting of operations with securities acting as means of payment during privatisation of state property shall be regulated by normative-legal acts of Azerbaijan Republic regulating this area.

7.
Submission of shareholders register

Register of shareholders (Form R3/SR) shall be presented to a registered person after conclusion of an agreement between a register keeper and issuer on keeping of shareholders register.

Shareholders register shall include the following data:

Information on issuer:

· full name;

· legal address;

· number, date of state registration certificate and name of registering body;

· type of joint-stock company (privatised, newly established);

· contact means (telephone, fax etc.);

· bank requisites;

· full name of officials, position.

Information on securities (shares) issued by issuer:

· securities issue number;

· number, date of state registration certificate and name of registering body;

· type, quantity, nominal value of issued securities;

· type and quantity of placed securities;

· type and quantity of securities taken back by issuer;

· conducting of global operations (changing, consolidation and converting).

Information on shareholders:

The following information shall be indicated for physical persons:

· full name;

· requisites of ID document certifying person (number, series, issue date and issuing body);

· registered address;

· number of personal account;

· number of securities embodied by liabilities;

· number of securities free of liabilities;

· share in charter capital;

· paid dividends.

The following information shall be indicated for legal persons:

· full name;

· organisational-legal form;

· legal address

· number, date of state registration certificate and name of registering body;

· number of securities embodied by liabilities;

· number of securities free of liabilities;

· share in charter capital;

· paid dividends.

Information on register keeper:

· full name;

· legal address;

· contact means (telephones, fax etc);

· full name of official, position, and signature.

8.
Operations with securities certificates

8.1 Submission of securities certificates

Securities certificates (Form No. R3/SS) shall be presented to possessor of securities only upon conclusion of an appropriate agreement between issuer of securities and register keeper on conducting of register of shareholders of joint-stock company.

The following documents are required when submitting a certificate on securities (Form R3/SS):

· application of a registered person;

· documents identifying personality of registered person;

· where necessary – a power of attorney.

Securities certificate shall reflect the following:

· name of issuer;

· legal address;

· volume of charter capital;

· number, date of state registration of securities and registering body;

· placement of securities (open or closed sale);

· total number, type and nominal value of issued securities;

· number, series and issue date of securities certificate;

· full name owner of securities;

· total number, type and nominal value of securities belonging to securities possessor;

· rights in respect of securities;

· information on privileged securities;

· securities issue form (in documented or non-documented form);

· information on register keeper (full name, legal address, contact means, full name of officer, signature and seal, full name and signature of executor).

Relevant records shall be made in register journal of register keeper in respect of given, written off and lost certificates.

8.2 Liquidation of certificates

· application of possessor of securities;

· certificate blanks of a registered person (where issue is made in documented form). In case of absence of certificate blanks, a reason for loss of certificate blank should be indicated.

Reasons (grounds) for liquidation of certificates:

· conducting of global operations (copy decision of authorised body of Issuer on conducting of global operation that may require liquidation of certificates);

· registering change of ownership on securities (application of registered person with presenting transfer instructions or certificate);

· change of requisites of registered person (application on change of requisites);

· decision of court.

Relevant records shall be made in register journal of register keeper in respect of given, written off and lost certificates.

9.Submission of extracts from shareholders’ register

Extract from shareholders register shall be submitted upon conclusion of an agreement on keeping of register of shareholders of joint stock-company between issuer of securities, which is a possessor of securities and a register keeper. Extract from shareholders register issued by register keeper (Form No. R3/RC) shall only certify the records in register and a record on absence of securities in it should be:

· application of registered person;

· a document certifying personality of registered person

· In case of authorised representative – power of attorney.

Extract from shareholders register shall contain the following:

Information on issuer:

· name of issuer;

· legal address;

· volume of charter capital;

· number, date of state registration of securities and name of registering body;

· total number of issued securities, type and nominal value.

Information on a registered person:

· name;

· address;

· requisites of ID certifying a person;

· number of personal account;

· type, number and nominal value of securities recorded in the name of a registered person;

· embodiment of shareholders’ register securities by pledge obligations;

· date and number of extract certifying records on securities in the name of registered person;

Information on register keeper:

· full name;

· legal address;

· full name of official and executor, position and signature. 

10. General principles of documents circulation of register keeper

10.1
Periods of performance of operations:

within 3 (three) days term, the following operations shall be made:

· opening of account;

· transfer of securities;

· registering of securities with embodied liabilities;

· transfer of and writing off securities in account of nominal keeper

· freezing of securities;

· change of title of frozen securities;

· making changes on requisites of registered person;

· transfer of title on securities from nominal keeper to owner;

· issue and presenting of securities.

within 4 (four) days term:

· taking securities off the register;

within 5 (five) days term:

· return of securities from pledge;

· change of title of pledged securities;

· freeing securities without freezing of securities;

· transfer of securities to nominal keeper;

· transfer of securities from one nominal keeper to another one;

· change of charter capital (increase or decrease);

within 7 (seven) days term:

· changing, consolidation, converting and liquidation of securities.

The following operations shall be made in a period agreed with issuer:

· submission of dividends under securities;

· organising convening and conducting of shareholders general meeting.

Where there are facts inhibiting implementation of operation, a register keeper shall, within 2 (two) days, present to a person submitted the documents a written notice on reasons of refusal and measures for its eliminating. Register keeper may not refuse from conducting performance of operation because of his mistake. A person applied for conducting of register keeping operations shall be given an information on temporary suspension of operation and elimination of a mistake within 5 (five) working days.

10.2  Documenting system of register keeper

Documenting of register keeping system shall provide restoration of data on registered persons and conducted, and ensure continuing activity on register keeping in case of breaking in data electronic data system. Every entry document shall contain entry number, date and surname and signature of responsible person. Every conducted operation shall be registered in registration journal by register keeper and consistently numbered. Register keeper shall ensure keeping of all documents in a period not less than 3 (three) years.

10.3  Requirements on internal supervision rules.

Register keeper shall conduct the operations on register of title of possessors of securities and calculation of income from securities. When conducting these operations, register keeper shall bear material and legal liability in case of mistakes made.

Duty of officers of register keeper is to establish  a rational control system over prevention of actions causing circumstances affecting preciseness of making records in register keeping system  and of danger to protection of assets of possessors of securities and of issuers. Register keeper shall ensure arranging of internal control system at any stage of its activity.

10.4
Internal control of register keeper during placement of securities

When registering of issuer in register keeping system, a register keeper shall obtain an information on type, quantity of securities, on rights of obtaining dividends on partially paid shares. This information shall be checked by charter and emission prospectus and to be verified.

After entering information on possessors of securities of issuer into register, a register keeper shall check its preciseness and completeness. After completing of checking, persons conducting inspection and officials of register keeper shall draft an approved protocol.

It shall conduct a control on number of securities placed for preventing additional issue during initial placement.

11. Confidentiality of information

When conducting its activity by register keeper, it shall be obliged to ensure confidentiality of obtained information. The following information shall be considered as confidential:

· information on registered persons;

· information on state of accounts of registered persons;

· information on operations conducted on accounts of registered persons;

· other information, which confidentiality is provided by depositary agreement.

Information on state of registered persons’ accounts may only be given to each registered person or his authorised representative and to other persons (bodies) in cases specified by law.

Where rights of certain title possessor are breached in result of dissemination of confidential information, a title owner has right to claim repayment of damage caused him (in order specified by normative-legal act) from register keeper.

12. Responsibility 

For breach of these Standards, officials of register keeper shall bear a responsibility in order specified by legislation of Azerbaijan Republic.

13. Order of entry into force

These Standards shall come into force since its approval. 

